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KCMBA/2300 Event Center Rental Agreement 

This Rental Agreement is between________________________________________ (“Renter”) 

and KCMBA  (the “Parties”) for the use of the 2300 Event Center or meeting rooms at 2300 

Main Street, KCMO, 64108 for (Date of event)/ (Start Time – Finish Time) (“The Rental”). 

 
1. The Rental 
1. Scope. The Rental is for (insert room/area names) for (insert type of event) for (insert # of 

people) for the base cost of (insert rental base cost), to be set up in (insert room layout 
description).   The Rental includes:  

 Basic audio visual consisting of: a podium, microphone, computer, LCD screen, 
projector, & presentation remote control; 

 Tables and chairs (5 foot rectangle tables, each fitting 2 chairs);  

 Room layouts of class room style, “U” shape, or boardroom style, are included in the 
base price.  Other arrangements may be available on request for additional fees.  

 
a. Technology. Additional technology may be contracted for additional fees.  Renter wishes to 

contract _________ for an additional fee of ________.  
 

b. KCMBA Member Rates. If a Rental is confirmed by a current KCMBA member in order to 
obtain the member pricing and benefits, that member must actually attend the Rental 
event.   

 
2. Rental Hours  
Rental within the base hours of 8:30 am- 5 pm, Monday – Friday is included in the Rental.  Pre-
arranged early access beginning at 7:30 am may be added for an additional charge of $100.  
Rentals concluding after 5:00 pm will be charged $100 for each partial hour after 5:00 pm.   The 
additional estimated charges for rental beyond KCMBA’s base hours is $_______.  Note that the 
actual total will increase, if additional costs are incurred by Renter.      
 
3. Security Deposit/ Payment/ Cancellation    
A non-refundable deposit ($150 for events occurring on one day and $300 for one event 
occurring over more than one day) along with a signed Agreement, are required to create a 
confirmed reservation. The deposit amount will be applied against the final bill.  Full payment is 
due within 30 days of the event and late fees will apply.  Payments should be made to KCMBA, 
2300 Main Street, Ste. #100, KCMO 64108. Checks and credit cards are accepted.   
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Confirmed reservations cancelled within 48 business hours of the Rental start time will forfeit 
the deposit.  Cancellations received at least 48 business hours before the Rental start date will 
have a grace period of 30 calendar days to transfer the deposit to a new confirmed reservation 
within the same calendar year based on availability. “No-shows” will forfeit the deposit and will 
also be charged 50% of the estimated Rental cost set forth in this Rental Agreement. 
Cancellations must be in writing and may be made via email to rlevine@kcmba.org   
 
4. Food & Beverage /Alcohol  
a. Catering.  Renters may arrange for a caterer for food & beverage for the Rental.  Renters 
must notify KCMBA and provide a valid certificate of insurance for their caterer 48 hours in 
advance, if not on the preferred catering list. The Rental will /will not (choose one) involve 
catering through (insert caterer) 
   
b. Beverage Service. Renters may pre-arrange for the purchase of beverage service from 
KCMBA charged per attendee.  The Renter will/ will not utilize KCMBA’s beverage service, for an 
estimated total of $____ .  This is the minimum amount to be charged for beverage service and 
will increase if the actual headcount exceeds the estimate.         
 
c. Alcohol.  Alcohol may be served, but only by a licensed and insured bartender or 
caterer.  If Alcohol is served, the Certificate of Insurance of the bartender/caterer must also be 
obtained. If an event ends after 6:30 pm and alcohol is served, the Renter may be required to 
provide an off duty KCMO police officer.  The Rental will /will not (choose one) involve the 
service of alcohol through (insert vendor) and will /will not (choose one) require an off-duty 
police officer on site.  
 
NOTE: The Certificate of insurance noted above is required by the 2300 Main building and 
vendors without the required Certificate of Insurance will be denied access.   
  
5. Parking 
2300 Main has a covered, attached, parking garage with hourly parking fee.  Parking validation 
stickers may be purchased in advance through Republic Parking at 816.329.2204.  As a special 
KCMBA member benefit, KCMBA will validate parking for up to 25 cars for each rental, only for 
a Renter who is a current KCMBA member.  Renter is/is not (choose one) a KCMBA member.  
 

6. Building Access   

2300 Main building hours are 6:30 AM to 6:30 PM Monday thru Friday.  Outside of the building 
hours, the front doors and inside stairwells to the parking garage are locked and cannot be 
accessed. Renters and their guests may leave, but may only enter the building through limited 
access points (only the East parking lot elevators) and by first contacting building security.  
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7. Decorations/ Non Smoking/ Building Rules/Clean Up 

a. Decorations.  Prior written consent is required from KCMBA for any décor brought into 
the Rental space.  The Renter will/will not decorate the space. 

  
b. No Smoking. The entire Rental area, including the Skyline Patio, is non-smoking. 

Smoking is only allowed at designated locations in the 2300 building.   
  
c. Building Rules.  Renters are expected to follow all Rules of the 2300 Building, which will 

be provided upon request.   
 

d. Clean Up. Renters are expected to leave the Rental space the way it was provided.  
Housekeeping will dispose of bagged trash.  Additional clean-up charges will be assessed at 
KCMBA’s sole discretion and will be the higher of $100, or the actual cost to clean/repair the 
Rental space.  
 
8. Pandemic Release.  Renter agrees to follow all local, state and federal pandemic safety 

orders as well as pandemic recommendations of the Centers for Disease Control and 

Prevention in place at the time of the Rental (“Pandemic Safety Protocol”), and enforce 

same with every individual at KCMBA/2300 Event Center for the Rental (“Renter’s 

Attendees”).  Renter voluntarily assumes all risks and accepts sole legal responsibility for 

any and all injuries that occur in connection the spread of COVID-19 during or associated 

with the Rental and releases, covenants not to sue, discharges, and holds harmless KCMBA 

and its employees, agents, and representatives from any claim related to the spread of a 

COVID-19 infection.  Renter further agrees to assist KCMBA in requiring every Renter’s 

Attendee to complete and submit KCMBA’s COVID-19 Declaration Form prior to entry for 

the Rental activity, and acknowledges that KCMBA has the sole right to deny access related 

to the Declaration Form. Renter agrees to immediately notify KCMBA upon notice of a 

possible COVID-19 exposure or transmission related to the Rental.   

 

9. Entire Agreement   
This Agreement constitutes the entire agreement between the Parties with respect to the 
Rental supersedes all other prior agreements and understandings, both written and oral, 
between the Parties with respect thereto.  
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For Renter:  
I have read and accept the terms of this Rental Agreement including the total estimated Rental 
cost of  __________.    
 

 

___________________________ _____________________________ _______________ 

Printed Name of Authorized  
Renter Representative 

Signature of Authorized 
Renter Representative 

Date 

 
 
 
For KCMBA: 
The deposit amount of $____________ was received on (insert date) and the Rental is 
confirmed as documented herein.    
 

 

___________________________ _____________________________ _______________ 

Printed Name of KCMBA 
Representative 

Signature of KCMBA  
Representative 

Date 

 


